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BASIC INTERNET TRAINING AND RESEARCH 

COURSE CONTENT 

 INTERNET BASICS 

 WEB TECHNOLOGY 

 E ς MAIL TECHNOLOGY 

 INFORMATION RESEARCH 

 SOCIAL NETWORKING (FACEBOOK, TWITTER) 

 MEDIA MANAGEMENT 

 DATA DOWNLOADING 

 PROJECT 

COURSE DURATION: TWO WEEKS 

 

TRAINING METHOD: PRACTICAL ORIENTED 

COURSE PROSPECT 

Designed to give the student basic foundation on the use of the internet and its facilities ranging from 

web surfing to emailing and proper use of search engines and social network facilities. 

 

BENEFITS 

 Proper use of the internet 

 Good use email and its other services 

 Ability to search and find any information online 

 Ability to set up and manage a social network account 

 General understanding of internet and web technology 

 Find and download music, film, training materials and videos, research materials, proposals, 

CV of any format, documents of any format  

 



 

ADVANCE INTERNET TRAINING AND RESEARCH 

COURSE CONTENT 

 INTERNET BASICS 

 WEB TECHNOLOGY 

 E ς MAIL TECHNOLOGY 

 INFORMATION RESEARCH 

 SOCIAL NETWORKING (FACEBOOK, TWITTER) 

 MEDIA MANAGEMENT 

 DATA DOWNLOADING 

 FILE FORMATS AND EXTENSIONS 

 SEARCH ENGINES 

 CHARTING 

 E ς BUSINESS 

 MONEY MAKING ONLINE 

 JOB HUNT ONLINE 

 ONLINE ADVERT 

 ONLINE PUBLISHING 

 ONLINE SHOPPING 

 ONLINE LEARNING 

 ONLINE TRIP PLANING 

 PROJECT 

COURSE DURATION: ONE MONTH 

 

TRAINING METHOD: PRACTICAL ORIENTED 

COURSE PROSPECT 

Designed to give the student advance knowledge on the extensive use of the internet and its facilities 

ranging from web surfing to emailing and proper use of search engines and social network facilities. 

Basically, the student stands to become a professional user of the internet and all resources available 

on the web. 

BENEFITS 

 Proper use of the internet 

 Good use email and its other services 

 Ability to search and find any information online 

 Ability to set up and manage a social network account 

 



 General understanding of internet and web technology 

 Find and download music, film, training materials and videos, research materials, proposals, 

CV of any format, documents of any format. 

 Online business management 

 Personal life planning application duty scheduling using the internet 

 Online learning e.g Maters degree program online from Liverpool university 

 Online shopping 

 Making online purchases and placing orders online 

 Finding the job of your choice on the internet 

   

 



BASIC COMPUTER TRAINING 

COURSE CONTENT 

 COMPUTER APPRECIATION 

 WINDOWS 

 MICROSOFT WORD 

 MICROSOFT EXCEL 

 INSTANT ARTIST 

 PROJECT 

COURSE DURATION: ONE MONTH 

 

TRAINING METHOD: PRACTICAL ORIENTED 

COURSE PROSPECT 

Designed to introduce the student to the basic use of the computer and a few computer applications. 

This package is designed for those who want a quick grasp on computer knowledge and usage 

BENEFITS 

 General knowledge of the computer 

 Basic use of typing and typesetting using MS ς WORD 

 Mathematical and spread sheet usage using MS ς EXCEL 

 Ability to edit and create images using instant artiste 

  

 



DESKTOP PUBLISHING 

COURSE CONTENT 

 COREL DRAW 

 MS-EXCEL 

 MICROSOFT  POWERPOINT 

 ADOBE PAGEMAKER 

 ADOBE PHOTOSHOP 

 SCANNING AND INSTANT ARTIST 

 PROJECT 

COURSE DURATION: TWO MONTH 

 

TRAINING METHOD: FULLY PRACTICAL ORIENTED 

COURSE PROSPECT 

If you love graphics design and desktop full publishing then this package is for you. The package has 

been carefully orchestrated to meet the need of the graphics designer and publisher.  

BENEFITS 

 Design posters and handbills 

 Design magazines and work for a graphics industry 

 Mathematical and spread sheet usage using MS ς EXCEL 

 photo finishing and editing 

 Desktop publishing using the Adobe PageMaker 

 Run a graphics business of your choice 

 

  

 

 



BASIC CERTIFICATE PROGRAM 

COURSE CONTENT 

 COMPUTER APPRECIATION 

 WINDOWS 

 TYPING TUTORIAL 

 MICROSOFT WORD 

 MICROSOFT EXCEL 

 MICROSOFT POWERPOINT 

 COREL DRAW 

 INTERNET RESEARCH 

 SCANNING 

 PRINTING 

 PROJECT 

COURSE DURATION: THREE MONTH 

 

TRAINING METHOD: PRACTICAL ORIENTED 

COURSE PROSPECT 

To produce students grounded in the use of major Microsoft Office management packages: word 

document processing, spreadsheet business management, data analysis and business projections and 

predictions, report generation, speech presentation design 

BENEFITS 

 General knowledge of the computer 

 Basic use of typing and typesetting using MS ς WORD 

 Mathematical and spread sheet usage using MS ς EXCEL 

 Ability to edit and create images using instant artiste 

 Microsoft office management tools 

 Word document processing 

 Spreadsheet business management 

 Ability to design presentation slides 

  

 

 



DIPLOMA CERTIFICATE PROGRAM 

COURSE CONTENT 

 COMPUTER APPRECIATION 

 WINDOWS 

 TYPING TUTORIAL 

 MICROSOFT WORD 

 MICROSOFT EXCEL 

 MICROSOFT ACCESS 

 MICROSOFT POWERPOINT 

 MICROSOFT OUTLOOK 

 COREL DRAW 

 ADOBE PHOTOSHOP 

 ADOBE PAGEMAKER 

 INSTANT ARTIST 

 INTERNET RESEARCH 

 SCANNING 

 PRINTING 

 PROJECT 

COURSE DURATION: SIX MONTH 

 

TRAINING METHOD: PRACTICAL ORIENTED 

COURSE PROSPECT 

To produce students grounded in the use of major Microsoft Office management packages: word 

document processing, spreadsheet business management, data analysis and business projections and 

predictions, report generation, speech presentation design 

The course is further designed to develop a holistically groomed student good in office management, 

graphics design, email management and correspondences, database management and design 

BENEFITS 

 General knowledge of the computer 

 Basic use of typing and typesetting using MS ς WORD 

 Mathematical and spread sheet usage using MS ς EXCEL 

 Ability to edit and create images using instant artiste 

 Microsoft office management tools 

 Word document processing 

 Spreadsheet business management 



 General office management skills acquisition 

 Acquisition of graphics design skill 

 Database design and management skills 

 Email correspondence and management 

 Designed to produce a corporately prepared individual to work in any office 

 Ability to open and manage a business center 

 Ability to design presentation slides 

  

 

 

 

 

 

 

 

 

 

 

 

 

  

  

 



DIPLOMA CERTIFICATE IN DATABASE & OFFICE MANAGEMENT 

COURSE CONTENT 

 BUSINESS COMMUNICATION SKILLS 

 Typing Skills 

  MS ς WORD (Elementary to Advance) 

  MS-EXCEL (Elementary to Advance) 

  MS ς ACCESS 

 MS ς PowerPoint 

 SPSS(statistical package for social sciences) 

 PEACHTREE ACCOUNTING 

 PROJECT 

COURSE DURATION: FOUR MONTH 

 

TRAINING METHOD: PRACTICAL ORIENTED 

COURSE PROSPECT 

Corporately designed to meet the need of the office user, the office executive and manager, secretaries, 

business owners and managers 

Introducing SPSS engages data analysis skill to the knowledge base passed across to the student 

 

BENEFITS 

 Advance use of typing and typesetting using MS ς WORD 

 Mathematical and spread sheet usage using MS ς EXCEL 

 Microsoft office management tools 

 Word document processing 

 Spreadsheet business management 

 General office management skills acquisition 

 Acquisition of graphics design skill 

 Database design and management skills 

 Data sampling and analysis skill acquisition 

 Stock keeping, inventory management, payroll management using Peachtree accounting 

 Ability to get a better job and also secure promotions 

 

 

 



 

DIPLOMA CERTIFICATE IN GRAPHICS & IMAGE EDITING 

COURSE CONTENT 

 COREL DRAW 

 COREL PHOTOPAINT 

 INSTANT ARTIST 

 MS-EXCEL 

 MICROSOFT  POWERPOINT 

 ADOBE PAGEMAKER 

 ADOBE PHOTOSHOP 

 MACROMEDIA FIRWORKS 

 PROJECT 

COURSE DURATION: THREE MONTH 

 

TRAINING METHOD: FULLY PRACTICAL ORIENTED 

COURSE PROSPECT 

If you love graphics design and desktop full publishing then this package is for you. The package has 

been carefully orchestrated to meet the need of the graphics designer and image editor.  

BENEFITS 

 Design posters and handbills 

 Design magazines and work for a graphics industry 

 Mathematical and spread sheet usage using MS ς EXCEL 

 photo finishing and editing 

 Desktop publishing using the Adobe PageMaker 

 Run a graphics business of your choice 

 Design animated graphics 

 Design Network graphics 

  

 

 

 



DIPLOMA IN INFORMATION TECHNOLOGY 

COURSE CONTENT 

1ST SEMESTER 

 COMMUNICATION SKILLS AND GENERAL 

 STUDIES 

 COMPUTER APPRECIATION 

 TYPING TUTORIAL 

 WINDOWS 

 MICROSOFT WORD 

 MICROSOFT EXCEL 

 MOCROSOFT OUTLOOK 

 INTERNET RESEARCH 

2ND SEMESTER 

 MICROSOFT POWERPOINT 

 MICROSOFT ACCESS 

 COREL DRAW 

 ADOBE PHOTOSHOP 

 ADOBE PAGEMAKER 

 INSTANT ARTIST 

 SCANNING AND PRINTING 

3RD SEMESTER 

 MACROMEDIA FIRWORKS 

 INTERNET BASICS 

 WEB TECHNOLOGY 

 E ς MAIL TECHNOLOGY 

 INFORMATION RESEARCH 

 SOCIAL NETWORKING (FACEBOOK, TWITTER) 

 MEDIA MANAGEMENT 

 DATA DOWNLOADING 

 FILE FORMATS AND EXTENSIONS 

 SEARCH ENGINES 

 CHARTING 

 E ς BUSINESS 

 MONEY MAKING ONLINE 

 JOB HUNT ONLINE 

 ONLINE ADVERT 

 

 



 ONLINE PUBLISHING 

 ONLINE SHOPPING 

 ONLINE LEARNING 

 ONLINE TRIP PLANING 

  

 INDUSTRIAL TRAINING 

 PROJECT 

COURSE DURATION: TWELVE MONTH 

 

TRAINING METHOD: FULLY PRACTICAL ORIENTED 

COURSE PROSPECT 

year round computer grooming to produce complete computer and ICT personnel with general 

knowledge of every aspect of computer and ICT 

 

 



SC OMPUTER ENGINEERING

 

 
Practical Knowledge for self development  

           



CERTICATE PROGRAM IN COMPUTER ENGINEERING 

COURSE CONTENT 

 COE 114 : Report writing 
 Coe 126 : Electrical/electronic instrumentation (reading of electrical components) 

 Coe 112 : Introduction to computer software: installation, troubleshooting and basic 

programming 

 Coe117 : computer hardware : Disassembly, troubleshooting, assembly and repair 

 Coe111 : electrical graphics 

 project 

COURSE DURATION: THREE MONTH 

 

TRAINING METHOD: FULLY PRACTICAL ORIENTED 

COURSE PROSPECT 

DESIGNED TO GIVE THE STUDENT A BASIC ENGINEERING KNOWLEDGE IN COMPUTER SOFTWARE AND 

HARDWARE HANDLING 

BENEFITS 

 UNDERSTAND COMPUTER OPERATIONS FULL WELL 

 ABLE TO TROUBLESHOOT AND DETECT COMPUTER FAULTS 

 ABLE TO REPAIR A DESKTOP COMPUTER 

 ABLE TO ASSEMBLE AND DISASSEMBLE COMPUTER 

 

 

 



DIPLOMA CERTICATE PROGRAM IN COMPUTER ENGINEERING 

COURSE CONTENT 

 COE 114 : Report writing 
 Coe 126 : Electrical/electronic instrumentation (reading of electrical components) 

 Coe 112 : Introduction to computer software: installation and basic programming 

 Coe117 : computer hardware : assembly 

 Coe111 : electrical graphics 

 Advanced system unit repairs 

 Laptop repairs 

 Ups repairs 

 Printer repairs 

 Project 

 Project defense 

COURSE DURATION: SIX MONTH 

 

TRAINING METHOD: FULLY PRACTICAL ORIENTED 

COURSE PROSPECT 

DESIGNED TO GIVE THE STUDENT A BASIC ENGINEERING KNOWLEDGE IN COMPUTER SOFTWARE AND 

HARDWARE HANDLING 

BENEFITS 

 UNDERSTAND COMPUTER OPERATIONS FULL WELL 

 INSTALL AND MANAGE DIFFERENT OPERATING SYSTEMS 

 INSTALL, TROUBLESHOOT AND SOLVE SOFTWARE FAULTS 

 ABLE TO TROUBLESHOOT AND DETECT COMPUTER FAULTS 

 ABLE TO REPAIR A DESKTOP COMPUTER 

 ABLE TO ASSEMBLE AND DISASSEMBLE COMPUTER 

 REPAIR LAPTOPS 

 REPAIR PRINTER S 

 REPAIR SCANNERS 

 

  

 

 



ADVANCE DIPLOMA PROGRAM IN COMPUTER ENGINEERING 

COURSE CONTENT 

1ST SEMESTER 

 COMPUTER APPRECIATION 

 TYPING TUTORIAL 

 WINDOWS 

 MICROSOFT WORD 

 MICROSOFT EXCEL 

 INTRODUCTION TO OPERATING SYSTEMS 

 POST AND BIOS SETTING 

 SYSTEM MAINTENANCE 

 SYSTEM ASSEMBLY AND DISASSEMBLY 

 SOFTWARE AND HARDWARE INSTALLATION 

 SYSTEM TROUBLESHOOTING AND REPAIR 

2ND SEMESTER 

 DIGITAL  ELECTRONICS AND LOGIC CIRCUIT 

 ELECTRONIC POWER CIRCUIT 

 SOFTWARE AND HARDWARE INSTALLATION (2) 

 ADVANCE SYSTEM TROUBLESHOOTING 

 AND REPAIR 

3RD SEMESTER 

 FAULT DIAGNOSIS AND TROUBLESHOOTING 

 ADVANCED OPERATING SYSTEM ANALYSIS 

 INSTRUMENTATION 

 LAN NETWORKING 

 PROJECT 

 IT 

COURSE DURATION: TWELVE MONTH 

 

TRAINING METHOD: FULLY PRACTICAL ORIENTED 

COURSE PROSPECT 

year round computer grooming to produce complete computer and ICT personnel with general 

knowledge of every aspect of computer and ICT 

 

 


